	PROJECT/ACTIVITY

By Robin Calhoun

	Participating Business:

Holliday Florist

	

	Lesson Title

	Communication and Interpersonal Skills

	Course/Grade Level

	10-12 Grades

	TEKS

	#11, #12 Individual and Family Life

	Link to Job/Career

	Personal characteristics that lead to career and personal success.

	Objective

	The student is expected to exhibit communicational personal skills, including conflict resolution and negotiation, for developing personal and professional relationships.

	Activity/Project Description

	Speaking Skills:  Have students role play telephone skills used in the workplace.  Have each student prepare a two-minute speech for the purpose of 1) selling the product or service, or 2) persuading a prospective employer to hire him or her.  Lead students in creating a summary of speaking skills advantageous in adults.  Use notes from Holliday Florist.

	Notes to Teacher

	Brainstorm:  1.  Have something important to say.  2.  Have confidence.  3.  Maintain eye contact.  4.  Maintain conversational style.  5.  Maintain one’s attention.

	Materials Needed

	Paper, pen, pencil

	Checking for Understanding

	Students evaluate each.  Teacher evaluates the student.

	Assessment

	The student should be able to transfer this information to everyday interpersonal relationships.

	Technology Utilization

	Locate possible computer programs that would be assessable for the lesson.

	Learning Styles

	Auditory

	Visual

	The activities could also be used in the regular English and Speech classes.
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	Lesson Title

	 Writing skills in the workplace.

	Course/Grade Level

	10-12 grades  Individual and Family Life

	TEKS

	#14

	Link to Job/Career

	Personal characteristics that lead to career and personal success.

	Objective

	The student is expected to exhibit communication and interpersonal skills.

	Activity/Project Description

	Lead a class discussion on the importance of writing business letters, memos, and business reports correctly.  Have students write a business letter to a manufacturer requesting information on a new product or service that can be used in the workplace.  Relate the use of business letters and reports to the workplace, home, and community.  Discuss the importance of proper grammar usage and sentence structure.  

	Notes to Teacher

	Discuss lesson plan with English teachers and get advice on samples of business letters, memos,etc.  Use the information discussed with the interview of the owner at the florist.

	Materials Needed

	Pen, pencil, paper.

	Checking for Understanding

	Work should be done individually and with the help of teacher.

	Assessment

	The student is expected to use communication and interpersonal skills.

	Technology Utilization

	Locate a computer program that could be used for samples, as well as the English department. Use information in new textbooks from the state.

	Learning Styles

	Auditory

	Hands-on-activities

	Visual
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	Lesson Title

	Effective skills to secure and maintain employment.

	Course/Grade Level

	10-12 grade  Individual and Family Life

	TEKS

	#10

	Link to Job/Career

	Management and Human Resources

	Objective

	The student is expected to determine employment opportunities and preparation requirements for careers in the field of family studies and human resources.

	Activity/Project Description

	Lead a class discussion on what the student would look for in as employee.  Ask each student questions in the Summer Interview Manual.  Have them to put themselves in the employer’s shoes.  Have them listen to each answer and relate to the teacher.

	Notes to Teacher

	Use questions form the Summer Internship Program (run off questions for the classroom).  Suggestion form Kathy Bullard-Holliday Florist.

	Materials Needed

	Pen, pencil

	Checking for Understanding

	Give each student question and have them fill out individually after discussion.

	Assessment

	The student should be able to transfer this information to family studies and human resources in the workplace.

	Technology Utilization

	Guest speakers to reinforce information on human resources.  Video- The workplace.



	Learning Styles

	Auditory

	Hands-on-activities- the activities could be used in the Vo-Ag department and the BCIS classes.
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	Lesson Title

	Home and business applications of knowledge and skills.

	Course/Grade Level

	10-12 Grades  Individual and Family Life

	TEKS

	#14A

	Link to Job/Career

	Career Connections Experience

	Objective

	The student is expected to determine home and business applications of knowledge and skills developed in the study of individual and family life.

	Activity/Project Description

	Students brainstorm the many various uses of the knowledge and skills gained in family and consumer sciences.  Practice positive communication skills with peers and family member.  Use decision-making skills in planning for education, family, and career pursuits after high school.  Role-play.

	Notes to Teacher

	Discussion information from owner, Kathy Bullard-Holliday Florist-positive attitude pleasant atmosphere, etc.

	Materials Needed

	Chalkboard, power point 

	Checking for Understanding

	Role- play activities.

	Assessment

	The student should be able to use home and business applications.

	Technology Utilization

	Locate information in new books form state-possible power point program to share with the class.

	Learning Styles

	Auditory, visual, hands-on-activities.

	The lesson could be used in the VAC program in the Special Education classroom.
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	Lesson Title

	Business and personal etiquette.

	Course/Grade Level

	10-11 grades  Individual and Family Life

	TEKS

	#6

	Link to Job/Career

	Personal characteristics that lead to career and personal success.

	Objective

	The student is expected to demonstrate business and personal etiquette.

	Activity/Project Description

	Show a video on etiquette manners in the workplace.  Lead a discussion on the topics presented in the video.  Have the students role play a variety situations where appropriate business etiquette ins important in introduction, handshakes, and other behaviors in both business and personal life.  Hand booklets out on manners and discuss.  

	Notes to Teacher

	Have a guest speaker from the workforce come and discuss business etiquette.

	Materials Needed

	VCR, posters on etiquette, booklets 

	Checking for Understanding

	Teacher evaluation.

	Assessment

	The student should be able to transfer information to business and personal etiquette.

	Technology Utilization

	Pole play activities could be taped and used for future student demonstrations in the classroom.

	Learning Styles

	Auditory, visual, and hands-on-activities.  The Special Education, BCIS, and Vo-Ag classes could use the information on their classes.

	


